How to Make Charts and Graphs in Excel

1. Hit START (Lower Left hand corner) > Hit Programs > Hit Excel

2. In Cell A2 type Bob
3. In Cell A 6 type Pete
4. In Cell A6 type Jim
5. In Cell B1 type Red Marbles
6. In Cell C1 type Green Marbles
7. In Cell D1type Blue Marbles
8. Insert the following numbers in the appropriate cells

B2
25

B4
27

B6
16

C2
38

C4
62

C6
26

D2
52

D4
52

D6
32

9. In E1 type the word Total
10. In Cell E2 type =sum(

11. With the left-hand mouse button pressed down, drag the cursor from B2 to D2

12. Close the parenthesis.  The formula should look like this:

=sum(B2:D2)

Your spreadsheet should now look like this:
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13. Grab the paddle at the bottom of E2 and pull it down.  Delete any cell that has a 0 in it.  Now, your spreadsheet should look like this:
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Now, let’s find out

How many of each color marbles were sold and

How Many Total marbles were sold

14. In Cell B1 type Total.  In Cell B8 type =sum(

15. Highlight B@ to B6.  Then close the Parenthesis.  Your formula should look like this:

=sum(b2:b6)

16. B8 should now say 68.  If you change any of the numbers in B2, B4 or B6, the number in B8 will also change.

17. In A8 type Total. Then, grab the paddle in the bottom of B9 and drag it to E9 (see steps 13 for a refresher of how to work the paddle).  Your spreadsheet should look like this:
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Let’s see what percent of marbles sold were Red, Breen or Blue

18. In Cell A10, type Percent.  In cell B10 type= then click on B8, then type a/, then click on E8.  Yoru formula should look like this:

=b8/e8

Your answer will be 0.20606060601.  Let’s convert that number to a Percent.  Click on the 10 on the left-hand side of the spreadsheet.  The entire row will go black.
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19. Select Cell B10.  Then, press Format, then Cells then Percentage and finally OK.  Under Decimal Places indicate 0.  Your answer should change to 21%  Repeat the process for C10, D10 and E10.  Your answers should read as follows:

Percent

21%

38%

41%

Now, Let’s Make a Chart

20. Highlight (left to right) A1 to E1 and (up and down) E1 to E8.  Your screen should look like this:
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21. With the cells highlighted, hit the Chart Wizard button.  It looks like this
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22. Select the 3D Column Chart.  Hit NEXT three times then Finish.

23. Move your chart to a part of the spreadsheet where it won’t block any of the numbers.

24. Your spreadsheet should look like this:
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25. Your can test your spreadsheet’s efficacy (worth, value) by changing one of the numbers.  Let’s assume you change A2 to 225.  Your spreadsheet should change to this:
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Notice that B8, B10, E2, E8 and even the chart changes.  Now, let’s try another problem.

Excel Exam

You are the Buyer for Nike.  The shoes listed below are long overdue for a price increase:

· Nike Shox VC III (men - basketball) ($150.00)


· Nike Air Mada (men-hiking) ($70.00)

· Nike Zoom Vapor (men-cross trainer) ($120.00)

· Nike Shox Bella (women- running) ($120.00

· Nike Shox Allegria (women-walking) ($100.00)

· Nike Jordan LX2 (men-basketball) ($110.00)

· Nike Air Jordan Retro I Low (men-basketball) ($80.00)

· Nike Shox Energia (women-personal trainer) ($120.00)

· Nike Zoom City Vapor (women- Track and Field) ($130.00)

· Nike Air Rift (women-running) ($125.00)


You want to raise the prices enough that will be able to cover the current day marketing costs, manufacturing costs and store overhead.  However, you want to be able to stay competitive.  It is necessary for you to create a spreadsheet that will show how much the prices will go up if you raise the prices 5%, 10%, 15%, 20%and 25%  

You will create a Microsoft Excel spreadsheet that will break out the shoes by name, by usage and by gender.  A separate cell will indicate the current price.  IN ONE CELL, indicate how much the prices would go up if you raised each price 5%.  IN ONE CELL indicate how much the shoes would go up if you raised each price 10%, etc.  YOU MUST SHOW THE PRICE INCREASES THROUGH FORMULAS.  It doesn’t do any good for you to use a software package like Excel if you are only going to figure them out with a calculator and input them into cells (you might as well use Word if that is all you are going to do).  

Show me your spreadsheet and be prepared to show me the formulas.  

I have done the first one for you:
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_1148878407.xls
Sheet1

		Style		Gender		Usage		List Price		5%		10%		15%		20%		25%

		Nike Shox VC III		Men		Basketball		$150.00		$157.50		$165.75		$174.86		$184.97		$187.50






